
How to fill in a pdf document online 

1. Download the PDF on your computer  

2. Open the file and look on the right side  

3. Click on the logo fill in/signature (sorry for the German version) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. Click on the letter symbol, and then click into the space where you fill in your text. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

An explanation in your language (first steps) you can find in the upper right hand corner. 

 

5. Save the document and send it per email to EfCCNa 

 


